DATASTREAM

ADVANCE FOR OFFICE 5.1

USING EXCEL
ISSUE 4



CONTENTS

1 Using Excel with Datastream Advance for Office
Setting the Excel Add-In system options
Creating data requests in Excel
Creating static data requests
Selecting datatypes
Selecting lists
Selecting expressions
Creating time series requests
Using lists with time series requests
Using functions and expressions with time series requests
Selecting expressions
Selecting dates
Creating expression using Intellisense feature
Using Expression Editor in static and time series dialogs
Creating Company accounts data requests
Shortcuts when entering request details
Format options
Format options for static and time series requests
Editing an embedded data request
2 Using lists

Datastream Advance for Office

© N w w

10
11
11
12
12
13
13
14
14
16
18
18
19
19
20
22

Creating a Local list from a set of codes (Datastream, ISINs, SEDOLS, etc) in Excel (for example from a

back office system)
3 Using Expressions
The Expression Picker
Using the Expression Builder
4 Using the Request Manager
Editing an embedded chart
Changing the properties of a chart using VBA
5 Using the Request Table
What is the Request Table?
Creating a set of requests
Request Table options
Upload List button
The Series Navigation button
Processing and Scheduling requests
The AFO Index
User created time series
The user created time series template
Creating a user created time series
Editing an existing user created time series
6 Using Ribbon based Ul for AFO (in MS-Office 2007 and above)

22
23
23
23
25
25
27
28
28
29
31
32
32
33
33
34
34
35
36
37

THOMSON REUTERS



Using Excel with Datastream Advance for Office

SETTING THE EXCEL ADD-IN SYSTEM OPTIONS

System options are available for you to control the way you use the Excel Add-In and how data is presented.
These options include:

e Request Format options
e  Menu options
e Data options

For assistance on using Datastream's Excel functionality and content - use the Contact Us option on the
menus.

To select these options:
1. Choose Options from the Datastream menu.

The Options dialog is displayed.

2. Select the options you require by checking the boxes:
Options E|
Request Format tenu
¥ Transposs Data [v Fast Load ¥ ShortCut
v Dizplay Column Tites | Display Cumency Diata

Mot Available String

[ Dizplay Headings [
| N

[ Display Latest Yalue First

I Hyperlink to metadata Embedded Requests

' . I¥ Suppress Comments
| Hyperlink ta Datatppe Definition S

) ¥ Suppress error when &F0 cannat viite to cell
[ Annualize Data PP

[ Cell ref i I
v Embed as Refreshable Data F TEIErEnEng

. [ Display message when updating ta later version
v Dizplay Refresh Buttan Py d pesing

[+ Enable Auto Refresh Tirne series For lists

[v show confirmation dialog

Recent Series [ Datatypes SuboCorrect

[ Merge recently used lists

Display DataType
(¥ Description " Mnemanic

Expressions
Display

{ Description ¢ Mumber)1st Series
Editing

[v Show out of date warming

v Intelizense [

Picker/Manager
I web Picker/Manager

Sample Sheet

[ Delete...' From list

Errors with AFO controls
[ Do nok allow saving of workbook

o T

Datastream Mawvigator

Server | product. datastream. com v Preload

Clear Mavigatar Cookies | [ Clear Mavigatar Caches

I

Server | http: //product. datastream. comduci!

Samples LIRL | http: jfextranet, datastream. com/afosamples/samplelist, aspx

Dawnload Path | Ciprogram files\datastreamidatastream advanceiUser!,




Using Excel with Datastream Advance for Office

Request format options

These options define the default display options for data requests in Excel. They can be overridden by the
request format options on the Static Data Request, Time Series Request and Company Accounts Request
dialogs. Clicking the Default Option button on these dialogs returns the format options back to the default
settings on the Options dialog.

Changes to the settings on the Options dialog will only take effect after Excel has been re-launched, or if the
Default Option button on the request dialog is used.

The request format options are:

e Row Titles - displays the series code at the head of each row for each series.

e  Col Titles - displays the datatype mnemonic at the top of each column.

e Headings - displays a general heading for row and column titles, for example, the date of the request.
e Last Value First - displays the latest value first in the request result.

o  Hyperlink to metadata - Adds a hyperlink to the series code to link to the classifications and metadata pages from
Navigator for the series (also enable series that are now dead or inactive to be identified in your workbook)

e  Hyperlink to Datatype Definition - Adds a hyperlink to the datatype code to link to the Datatype Definition pages
from Navigator.

e Annualise Data - adjusts company accounts data over the time period for companies that have moved their
end of year dates.

e Embed as Refreshable Data - ensures that the request is embedded in Excel as a dynamic, refreshable
object when saved. If you do not select this option, the results of the request cannot be refreshed and will
remain as plain text/numbers.

e Refresh Button - displays the Refresh button within the request result details. If you do not display this
button, you can refresh or edit the request by using the Request Manager from the Datastream menu.

e Auto Refresh - enables you to refresh the embedded request automatically upon opening the spreadsheet.

e  Transpose - displays individual time series data across the Excel spreadsheet in rows. This is particularly
useful if you are requesting data over very short time periods or lower reporting frequencies,that is quarterly
or yearly. The maximum number of columns that you can use in Excel 2003 and earlier is 255.

e  Currency - displays an additional column with the title Currency and with the traded currency of each
selected series.

e T1 code - displays Thomson ONE code for the requested series. It is available only when Datastream is
embedded in the Thomson ONE workstation and currently applies to the Equities only.

e  Custom header (Time series) - enables you to define what you would like to have in the headings for each
column by selecting the appropriate datatypes.

Recent Series / Datatypes - Recent series to display those used in both static and time series requests in the
dropdowns in static and time series requests.

Display Datatype - According to the option selected, the Datatype description or mnemonic is displayed in the
Static request results.
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Display Expression - According to the option selected, the Expression description or number is displayed in
the Static and Time Series request results.

1) Expression Editing
e  Select the Show out of date warning to warn you when expressions have not been refreshed.

e Intellisense — This option enables you to see the functions and parameters available for the
functions with links to the help files.

e Function picker — This option enables you to search and pick the functions and parameters
available for the functions with links to the help files.

2) Expression picker / manager : this option will enable the web interface for the Expression
picker/manager to be used.

Menu options
Two menu options are available:

e Fast Load - enables you to launch the Datastream Advance for Office Add-In for Excel, only when a
Datastream menu option has been selected. This option enables Excel to load more quickly upon start-up.

e ShortCut - makes the Static Request, Time Series Request, Company Accounts Request and
Request Management options available from the Excel worksheet right mouse click menu.

Data options

The Not Available String field enables you to type the text that you want displayed in Excel when data is not
available from Datastream. For example, #N/A.

Embedded requests

Check this to suppress comments from being added to Data Channel requests.

e  Suppress Comments - removes row headings e.g. Date, Type, Currency etc.

e  Suppress error when AFO cannot write to cell - error message is not displayed when AFO cannot write to a
cell.

e Cellreferencing - is a method by which you refer to a cell or series of cells in a formula. It can be applied
only to embedded request.

e Enable triggering - places a formula in the cell above the request, so that changes in the referenced cells
initiate an update to the request.

e Display message when updating to later version — When you open a Request Table saved in a previous
version of Datastream in a later version, an error message pops up.

Time series for Lists

When Show confirmation dialog is ticked — a message box is displayed when a series identified as a list is used
and the time series for list tick box is not ticked.

Autocorrect options Delete "..." from the list is removed from Excel’s default Autocorrect settings whereby "..."
is replaced by the symbol "...".

Errors with AFO controls

Do not allow saving of workbooks — where an error has been detected in the workbook.
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Symbol Input

Section Symbol Input helps to specify whether the series input codes being used are Datastream supported
ones - DS, ISIN, SEDOL, etc or Thomson ONE codes. Click on the option buttons to specify the input.

Datastream Navigator options

The Server field enables you to define the location of the server from which you would like to run Datastream
Navigator.

You can use Clear Navigator Cookies and Clear Navigator Caches button for clearing Navigator & Internet
Explorer temp cache and cookies files.

UCI Server — this allows the URL for the UCI Manager to be configured.

Sample Sheet
e  Samples URL: This specifies the URL from where AFO Samples can be downloaded.

e Download Path: The download path for the AFO Samples file can be specified here.
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CREATING DATA REQUESTS IN EXCEL

Datastream Advance for Office (AFO) enables you to create and issue data requests from within Excel, rather
than creating your data requests in Datastream and then embedding them in Excel. When you issue a request
from Excel, it is passed directly to Datastream, bypassing Datastream. The results are returned as dynamic,
refreshable objects. This means that your data requests can be saved and refreshed within Excel without having
to launch Datastream. The breadth of Datastream’s historical data is available for use in your spreadsheets. Any
number of data requests can belong to a spreadsheet and be refreshed as a batch using the Request
Manager. See Using the Request Manager.

The data request creation facilities available in Datastream are also available in Excel.
Static Data Time Series Data Company Accounts

Series selection — including Series selection — including Series selection — including
Datastream equities, market indices, Datastream equities, market indices, Datastream equities, constituent lists
commodities, bonds, interest and commodities, bonds, interest and and Local Lists (that contain equities)
exchange rates, investment and unit exchange rates, investment and unit

trusts, warrants and economic series.trusts, warrants and economic series.

Local List selection — including Local List selection — including Company account formats —including
Datastream Local Lists, user created Datastream Local Lists, user created Datastream and Worldscope items.
mainframe lists and constituent lists. mainframe lists and constituent lists.

Datatype selection — static datatypes Datatype selection - time series Local List selection — including

for Datastream, MSCI, I/B/E/S and datatypes for Datastream, MSCI, Datastream Local Lists, user created
FTSE. I/B/E/S and FTSE. mainframe lists and constituent lists.
Expression selection - including Expression selection — including

Datastream global and user created Datastream global and user created

expressions. expressions.

Frequency of reported data -
including daily, weekly, monthly,
quarterly and yearly.

Currency Convertor - including Currency Convertor - including

currency currency.

Date of requested data. Start and end dates for display Start and end dates for display
period. period with annualise option.

Format options - including selection Format options - including selection Format options - including row titles.

of column and row title and of column and row title and

headings. headings.

The Intellisense option enables you to see the functions and parameters available for the functions with links to
the help files.

The Editor option enables multiple series or datatypes/functions/expressions to be easily reviewed, edited and
extended with links to the metadata.

The Hyperlink to Metadata option enables series codes to be linked to the Navigator classifications and
metadata pages. This also enables series that are now dead or inactive to be identified in your workbook via the
Search For Dead Codes menu options.

The Hyperlink to Datatype Definition option enables series codes to be linked to the Navigator Datatype
Definition page.
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/2 TESCO - Windows Internet Explorer
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Market value / market capitalisation — datatype
(MV)

Market value on Datastream is the share price multiphed by the number of
ordinary shares in issue. The amount i issue 15 updated whenever new
tranches of stock are issued or aRer a capital change
*  For companies with more than one class of equity capital, the
market value is expressed according to the indradual issue
*  Market value 15 displayed in millions of units of local currency
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CREATING STATIC DATA REQUESTS

Static data requests are created using the Datastream Static Request dialog to enter your request parameters.
Choose Static Request from the Datastream menu.

The minimum you need to do to create a static data request is select a series, a datatype, and a start date on
the Datastream Static Request dialog. You can then Submit the request to Datastream. The results are
displayed directly in the spreadsheet with row and column headings (if selected). The Refresh button enables
you to edit and refresh the embedded request.

Example - Three series and static datatypes

1 - Click the Series Navigation buttonto
display Datastream Navigator. Here you
can select a data category of interest

2 - Specify the input to the (e.g., Equity) and browse through the
series request: DS.ISIN etc displayed list or type a few letters to
or Thomson ONE code restrict the list.

B iga s =

4 - Click the Currency picker button to
specify the required currency.

3 - Select the date that you want to
retrieve (Latest/ Intraday Value)

WL I
o wwt Nt i Te bew e Seews  smw | Ceows
:’ e L L : U S ) Trotwon G- “' ‘
| N T Do Qwwes - e e ¥
. ¢ B e—— ] o G« G
thees e ] v - e e

5 - Click the Submit buttonto - o] :
issue the request to Datastream Rgaly—dabaluful ol d. S0 ——
1 oAl W DM
1 &su us W
6 - The results of your static data request are embedded in the it g s g

worksheet at the current cell position. A Refresh button enables youto sewe & s
refresh the details on an ad hoc basis '

Selecting series

The Datastream Navigator, displayed by clicking the Series Navigation button, Find =115 enables you to

select individual series. When you select a series, the series mnemonic is copied to the Series field on the
Request dialog. Multiple selections are automatically separated by commas.
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1 - 3elect a Category from the list.
| Brwesienesd trusts e
= Saparrh Opsratorn
2-Type a Mame, DS Code or o M:-:mm
Datastream mnemaonic or in the Search *e sk T
field to list all series (for the chosen e — i 2% coee
data category) beginning with that word Py s Faa Dine Clvas ot et e vyt o
or phrase. For exarmple, entering FIAT msapees B DT # st AND Sasrching
lists all stocks that begin with FIAT. vou i F s B s T tad I buraried 0 OB e
can also use Contains to broaden your — P
search. e.q. "BANIK. - —r e
Ll B * =
sl S e

Selecting datatypes

The Datatype Mnemonic Picker, displayed by clicking the Datatypes button, enables you to select
individual datatypes per request. When you select a datatype, the Datastream mnemonic for the Datatype, for
example, MV for Market Value, is copied to the Datatypes field on the Request dialog. Multiple selections are
automatically separated by commas.

The following example shows you how to search and select the Datastream equity datatype EPS (earnings per
share) by typing its mnemonic in the Datatype Mnemonic Picker.

1- Select the Datatype i
Category from the list, .
You can choose from all ,.-""'"' B r———
the Advance data o AT amiticrsacos @ ]

categories. If your series w 'E_h::-::-:-;::. o patatype

is an Equity series, (as in | o o Moo 2 - Felect the type of
this exarnple) you will e datatype you want to
need to select Equities. B bes v - minsin s e

0 Cammen wpaty et iy sage (b gr samd

[l Sormean ity - curbutnd bary bnee Gy Sue

D carmimen aaty mitatad sdnss Ly dass)

L

[

WD covtind viad fosee)

W dertets Sw s

O ity Mo ki - B

WD e e Wi

D e e sbasn « Pucal pard sed© sprtmed saeen (Las Aem)
[ darvargs pas abasn - Fuival pared aed - ssrtwted bay stuse (ay Sae]
D i s ks - uulm.um S R b (b AR

Lse. In this instance
it wil be Time Series
Datatypes, but you
can select Static
series datatypes
from the dropdown
list,

3 - When you have selected wour Datatype Category and Datatype Type from the dropdown
lists, select the criteria wou would like to search by e.9. Mnemonic and type the Datastream
mnemonic inthe 3earch field, for example, gps. The datatype and its description is displayed
for selection. Click the mnemaonic to select it.

If you don’t know the Datastream mnemonic for the required datatype but you know the general description, for
example Price, choose to find by Name and type Price in the Search Field. This lists all datatypes for the
chosen Data Category and Datatype with descriptions beginning with Price (e.g. Price (adjusted), Price
(unadjusted), and so on).
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Selecting lists

You can use lists stored on your PC (i.e. Local Lists) or remote lists stored on the Datastream host, rather than
selecting a number of individual series. These lists include:

° Local Lists created in Datastream or Advance for Office, Datastream lists that have been downloaded onto
your PC for use in Datastream.

e  User lists (i.e. L#xxxx lists) that are stored on the Datastream host system.

e  Constituent lists; for example, LFTSE100. See Creating local lists.

To select a list, click the List Picker buttonﬁ, on the Request dialog. When you use a list of series for
a data request, data is displayed for the selected datatypes for every series in the list in the order that they
appear in the list. Selecting a list from the List Picker copies the list code into the Series field. This could be a
list file for Local Lists (e.g. LNSABANK.LLT), a list code for mainframe lists (e.g. L#A74953) or a list mnemonic
for constituent lists (e.g. LNSABANK).

Example - User created list and 3 static datatypes

1 - Clickthe List Picker button.

2 - Select Local Lists or User Created
Mainframe Lists by clicking the appropriate tab.

P T T rr—

Lo Lints | Uses Comatnt M srbames Lins |
™,

Smmtin | ESTRECT LT

T Craphay Dot s M5 Chast F G
T o

e rcd H|m_wun.

| 3]

Lo

EE&E

[ r=rm =
Dgtoms

r Dicplay Evgomisce.

' Diplay B Tt 1% Dwwsphon F inted

¥ Dipley Gk Tien  Numbar o dase Retee
z Dipiay Mg P

F ¥ Dapscuption
F‘D-wl'ln—q 1 b

= Hypedrd 1o Somm Mstndata
F Hrpeded. 1a Dimtangn Diraturs

oo | o e

4 Complete the datatype, date and format
details, and click Submit.

(n:s) HY-@- )= ookl - Microsaft Excel
= Hema Bt Pagelayedt  Feemudsi  Duts  Raedew  View  Dewdloprr Agddnd | Odaitreas |
| smstic Request ) New Reguest Table = | 7 Find Sevies. 3] create uatfFrom Rangs  (fls Chant ﬂmn-pue & v

Bl Time Series Request | ) Sample Shects ] ud Manager IS, List wizard &, ibeary i Redresh Charts =

10 Macupe Requents = || B8] Comne s || i Efvewuctsacrisneet | il Caet Manager | Lo More - (& #bd
Serses Requests Request Tables Unikties Charts Hie
L ci4 -2 L]
i A B C ) E E G H | I X L .

o fr— ' ' ' 3- Selecta list.

7] 11/2/2009

3 Type MAME MARKET VALUE P EARNINGS PER SHA

4 | TESCO A MA MA A

5 |SERY SAINSBURY (1) 604701 17 21

6 MKS MARKS & SPEMCER GROUP 5364.52 339.7 P

7T NXT MEXT 35438 1798 156

B MTC MOTHERCARE 4£98.19 563.5 321

9

Selecting expressions

For static data requests, you can browse and select expressions stored on the Datastream host system. The

Static Request Expression Picker, displayed by clicking the Expression buttonﬂl , on the Static Request
screen, can display all user created expressions or Datastream global expressions, or both. See Using
Expressions. A Refresh Grid button enables you to update the list of expressions held on your PC from the
Datastream host system.

Expressions can be used for static data requests where only one symbolic variable is used. For example,
PCH#(X,1Y) calculates the percentage change over one year where X is either a single series or a constituent of
a list that you select.
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CREATING TIME SERIES REQUESTS

You can create time series requests for individual series (e.g. price indices, exchange rates, and expression,
etc.) as well as for your Datastream Local Lists, User created lists, and Datastream constituent lists. Unlike static
data requests, you can specify a time period which can start as far back as data is held for a specific stock right
up to the latest value. A Frequency format option enables you to define periodicity of the data required.

Time series requests are created by using the Time Series Request dialog from the Datastream menu,
supplying the required series (lists or expression), datatypes, time period, and frequency, and clicking Submit.

Example
! . : ! El
1 - Click the List button, ensure the List Type is set to
Local Lists, select the Local List from the left-hand window T —
and click OK. o
Specify the input to the series request:
DS ISIN etc or Thomson ONE code.
Doty
mij A =]
. . T Dinplay Dot s MEChast Ll 1. TS !“
2 - Click the Datatype button, select Time s oo
Series Datatypes fromthe dropdown list, taein I —
select a datatype (e.g. Price Adjusted) and —
| ===
—
— |3 - Click the Currency picker button to
e P specify the required currency.
¥ Winkis fuion A
3 |Frequency D
| 4 [Marne REUTERS (PEARSON THOMEON (NY 5)
| 5 |Cade RTR(F)  PSON(F) UTOC(F)
| 6 |CURRENCHE £ Us
| 7 | 03/21/2004 =7 B185 3086
04/01/2004 400 6205 3114
II Sube || Corel | 5] 040072004 409 B455 N5
10 04052004 408 8405 3202
11 | 040672004 401,75 B35 2%
|12)| 04072004 395 625 3206
[ 13| 04082004 403 6235 ns
[ 14 | 040972004 403 B235 3.
|15 041272004 403 6235 31863
16 | 0471372004 4035 225 31.34
|17 041472004 40075 628 3065
18| 047152004 406 642 309
|19/ 04162004 41475 652 3087
4 - Type the Start Date for the reporting period. This can be a date in the format %m ::; 6;5: £f
dd/mm/yy or a period relative to the End Date, for example -3Y, that is three years ago %Mﬂm gg g g-g
fromthe End Date. For time series requests, you can leave the End Date blank, this |24 430004 40025 05 W75
defaults to yesterday's closing values, or before yesterday depending upon the series |25 0462008 35775 630 305

selected.

USING LISTS WITH TIME SERIES REQUESTS

When you use a Local List, a Datastream list, or a constituent list with a static data request, between one and
ten datatypes are returned for each series in the list. When you use a Local List, a Datastream list, or a
constituent list with a time series request, a sequence of data (i.e. the time series datatype and frequency) is
returned for each constituent. See Creating local lists.

To indicate that you want a time series on each datatype that you enter, you must click the TS for each item in
list check box. This can be switched off in the options dialog.
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USING FUNCTIONS AND EXPRESSIONS WITH TIME SERIES REQUESTS

Selecting expressions

For time series data requests, you can browse and select expressions stored on the Datastream host system.

The Time Series Data Request Expression Picker, displayed by clicking the Expression buttonﬂl ,on
the Time Series Request screen, can display all user created expressions or Datastream global expressions, or
both. See Using Expressions. A Refresh Grid button enables you to update the list of expressions held on your
PC from the Datastream host system.

Expressions can be used for time series requests where only one symbolic variable is used. For example,
PCH#(X,1Y) calculates the percentage change over one year where X is either a single series or a constituent of
a list that you select.

Example - Percentage change over one year of market index constituents

1 - Click the Series button 2 - Select a Constituent List from the list
displayed and click OK

i]r_ = a reTmp— ] Swtoras basens [T 3] o sues suwve ]l B
= = - TR T = -
ol comme Ay | =
/‘.{im IR ©statypes :
St Dt [37 [ =
:mou[—_] —
I™ Digley CuntomMesdes | - Display Expowesins ¥ Enbed s
g Dighay Bow Tiles & 1uSenes ¥ Auo Flehesh puis
v mm,«mih  Descrphon ¥ Viedio Buton e
# Lisragote Data s
T~ Duplay Codg e
I Dulay g
1™ Display Latest Ve Fant
W Hyperdek % Setes Matadals
:] = Only Expressions with Single vanable(x] are vakd for thes rey
Express N
_ | omaomn -|| _Comed | EWANCWARDLILD.1 5] E WARICWARPKL0.075) o
o > (WE rRIGGH gvmswmgwnwu;msﬁwmwuwmomna o
: = -TRAIGGER EWAREWARD0.15HEWANDX.0.075.0 25 "o
4 - Complete the Date field and UPFER BOLLINGER BAND MAVE200}+{Z'SONHI<200)) r
. 2 £ LOWER BOLLINGER BAND |MAVE(X 200 H2"SDNE(X,. 200 T
click Submit to issue the static - .
" [CONVERTED % OF CONV BOND IAISFAADSVAAISI100 v
data request to Datastream —|ONVERTED % OF CONVI6ONG pwsymswsrm X
e — INTEREST XGPICP i
»??) e T T e e S T e N sees = I' AR R T R eACA .r-m--m.., YRR AR RN AT PR F AR A
:-..-...- 2—..—-‘..— '5.'-4\-. g‘-...-w--.- ;_ :::... A "..5.' P
S B | et S i ot Yo A 7 Find | 6| © Byt CByEmesion © ByName T |
e e P —_ Loat Rerest  03/16/2006 318,06 PM Inckude global expeessions on Rl

Lomd |
3 - Clickthe Expressions button, select an expression
from the list displayed and click OK. Use the Show
dropdown listand Find field to narrow down your search
Referto the Definitions help option on the Advance Help
menu for descriptions of the functions/expressions
displayed here
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Selecting dates

Dates can be typed as either a fixed date format, that is dd/mm/yy, or as a number of days (D), weeks (W),
months (M), quarters (Q), or years (Y) ago from today, for example -3D which is three days ago from today.

Note If the Date field is left blank, the last value (which may be prior to the date of the request) will be
retrieved. You can also enter TODAY in the Date field to retrieve the latest intraday values.
Latest Intraday prices are only available for European equities and indices where real time prices
are subscribed to.

CREATING EXPRESSION USING INTELLISENSE FEATURE

Intellisense automatically lists all the available Datastream functions. You can then select one by using the
arrow keys and hitting a completion character when the correct member function is highlighted.

There are two ways you can create or select an expression with Intellisense:
1. Using Function Selector / Help.

2. Writing directly in Text field, and selecting expression.
Using Function Selector for expression creation
1. Choose Time Series Request or Static Request from the Datastream menu.

2. Click Function Selector ﬁl button, The Function Help dialog is displayed.
£ Function help |

— Search far a function

Dezcription Group |l ;I
|
— Select a function
MAWH [Expression,Period, Carry Indicatar] Maowving Awerage [Carm/lgnore/Feal] ~
[GEATS [E=pression.Period] b oving Awverage L
PCHH [Expression,Periad] Percentage Change [period)
PCHH [Expression,Start Date,End Date) Percentage Change [date range)
PCHH# [Expreszion) Percentage Change [expreszion]
PCHH [Expression Penod.Carmy Indicator] Percentage Change [Real]
PO [Expression, Power] Power function/Square root
LAGH [Expression,Periad] Lag or lead
LM# [Expreszion) M atural logarnithm
SDMH [Expression,Periad] Standard deviation [periad] Z
ChihlH ICimrmmmimas CShork T —be Cond M —bsd L e e e T e e L N vt | —

oK. I Cancel I

3. Select a function from the list, for example ABS# and click OK. Function arguments dialog box is then
displayed.
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fx Function arguments

ABSH

Ahzolute Yalue - This calculates the value of an exprezsion without zign [pozitive or negative].

kS Expreszion

Exprezsion: Enter expression [example: =]

Help on ABSH oK. I

Cahcel

Click OK, the expression is displayed in Datatypes / Expression text field

If you know the function name already, then you can directly enter the function name in

Datatypes/Expressions text field, and can use ﬁl button for completing the expression.

Note

You can use Help on this function link for more details.

Using dropdown feature

1. Choose Time Series Request or Static Request from the Datastream menu.
2. Enter a function name, a dynamic dropdown list opens, select and enter the function from the list, for
example select and enter MAV#
D atatypess | ™ -
Expressions ﬁ | i A
M ~ |[E:-:pressil:un,F'eril:ud]-Ml:uving Average |
it | $ | o Mav 3
) M
) MAxH v
3. Expression parameter popup opens, as shown below
Mo s Q
& 10of 3 # MexH(Expression,Start Date End Date)
Note Using these buttons 4 1of3x you can see the details of different expression parameters

overloaded.
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USING EXPRESSION EDITOR IN STATIC AND TIME SERIES DIALOGS

The Expression Editor helps you to edit long strings you have entered in the Series/Lists (Time Series dialog) or
the Datatypes/Expressions (Static dialog) text boxes in Excel. The Expression Editor is available whether
Intellisense is “on™ or “off”.

Expression Editor launched from the Series/Lists (Time Series dialog)

In a Time Series request, you can enter series, datatypes and currency conversion combinations.

1. Click the Editor button il next to the Series/Lists textbox in the Times Series dialog. Edit
Series/Lists dialog is displayed.

Edit Series/Lists 3]
B x| e, AL
o il retum b0 a3 pou have selected an expression hers.

i Selector
B+ -]
]
2

Cancel
L . . . Find Series
2. You can construct an expression in the Editor using the Navigator button and/or the

Function/Expression/Currency pickers ﬁl ﬁl il .

3. Click the fx button ﬁl to select a function. Once you select a function and click OK, Function
arguments dialog is displayed.

_fr Function arguments

Ml
Mowving Average - This calculates the moving averages for a data zernies.
|§ Expreszzion
| Period
E=pression: Enter expression [example: %)
Help on t&yH oK. I Caraed

4, When you click OK in the dialog above, if “X”, “Y”, “Z”, “A” is displayed the Expression field, then in the
text returned to the Editor - Seriesl, Series2, Series3, Series4 are displayed depending on the number of
substitutable variables in the function. In the example above, MAV#(X,1Y) is returned as
MAV#(Series1,1Y).

5. The Seriesl text is then highlighted when the expression is returned to the Editor. This should then be
replaced by a series from the Navigator. Note there is a tip below which tells you what to do next. For
example, you should not enter datatypes in the Datatypes/Expressions field in the static or time series
dialog if a function or expression is used in the Series/List field.
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Edit SeriesAists

B
EESERIES UM

w l X I Cick the Fro Sana hunon o replace the SERIES placsbokder van o vald o

© Hote: If pow have avared & luncton o sapression sbcue then e Datatyoes/Exoressiors
Ve v Les Lk e SLabe/ T Senss dakogs

6. When you click the Expression Picker button @ in the Edit Series/Lists (Time Series dialog) the
Expression Picker is displayed showing All the expressions on the ID. When you return the
expression to the Editor it returns the name of the Expression with symbolic placeholders “X”, “Y”, “Z”, “A”
replaced by Series1, Series2, Series3 or Series4, as appropriate.

= Expression Picker

S | Expressions hate : All Expressions are walid for this request.

E xprezsion
[ UK YIELD GAP UKLBRYD-FTALLSHID'Y)
IMFLATION ADJUSTMENT [US RATE) ®AUSCP...F 002E
MO. OF SHARES [HISTORIC UMAD) s AU 003E

7. But, when you click the Expression Picker button @ in the Datatypes/Expressions (both Static
and Time Series dialog) the Expression Picker is displayed showing only those expressions with 1
symbolic variable.

o Expression Picker

Show | Ry - Mate : Orly Expressions with Single variablef<] are walid for this request.

P9 INFLATION ADJUSTMENT [US RATE]
NO. OF SHARES (HISTORIC UNAD.) SIMVIAILIP)
|EARMNINGS GROWTH [EQUITY CODE] | PCHHEEEAIPELTY] [oo4E

8. When you click the Currency Picker button ﬂ available in the Times Series request, Datatype
Currency dialog is displayed. Select a Currency and click Apply Last/Selected button to apply currency
like: SERIES~Currency (Eg: BAY~AL).

Other functionalities in the Expression Editor (both Static and Time Series dialog)

X

——1 - Click this button to delete the text in the Editor area.

-

——1 - Click this button to view classifications and metadata displayed from the Navigator. For functions, this
button is not enabled.

Cul
F

——1- Click this button to replace the selected item in the Selector grid below the text in the Editor area.

+
——1 - Click this button to add Editor text as new item in Selector.

—1 - Click this button to delete item from Selector.

[=

=

J - Click these buttons to move items in the Selector up and down.
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CREATING COMPANY ACCOUNTS DATA REQUESTS

In addition to static and time series data, Datastream and Worldscope company accounts data can also be
requested and displayed within Excel. The request creation facilities specific to company accounts data enable
you to retrieve company accounts data for equities, Local Lists, and constituents over a specified time period.

You can adjust the company accounts data over the time period, using the Annualise facility, for companies who
have moved their year-end dates. You can also select from a list of company accounts formats, including
Datastream and Worldscope preset formats. For example, financial ratios.

To create a company accounts data request, select Company Accounts Request from the Datastream menu.
Select an equity series, local list or constituent list, select a format, specify a time period and click Submit.
Annualise and Format Options are optional.

Example - Industrial company accounts for Alcatel

1 - Clickthe Series Navigation button to
display the Datastream Navigator. Use the  § o .. S e |
Cateqory dropdown list to display Equity,
Local Lists, or Constituents .

S|

(s = >
2 - Click the CA button to display Swnutons [IFEF | [ oo o | names
the Format Code Picker, and select fﬁ& o
a Global or User format. el A ———

[ specify the input to the series request,
D5 1510 etc ar Thomson OMNE code.

¥ Embed

I s Palspy

I Viskis Butisy (| ] | K I N

1 | Bebesh | PEFSICO, INC
[ 2 | TYPE DESCRPTION 1 aed pic) 004 X065
ER DETALED CETALED DETALED DETA ED
[ 4 WODSINE  MATION [} 0 [} 0
5 |WODS3SD  DATE OF FISCAL YEAR END 12280002 12772000 12050004 12791 105
[ 6 WOISO! PROPERTY, PLANT AND EGL THEOOOD  THEO00  SNES000  BE OO0
[ pe— Tl ANGIELE ASSETS ShA0g SN0 S4aD000 AN 00
o .y s s st Soncal B WOIRIO INVE = TR0 MIN00 1SN000 9 K00
4] | § WOIRT0!  CLRRENT ASSETS - G100 BENO00 G300 104 K00
[ 80 WOCO2I01 | INVENTORES - TOTAL 13X000 12000 1540000 e 000
[0 WOl CASH & EQUIVALENTS 1hehO0 X000 MaS000 4 000
N2 W51 | RECENAELESNET) S000  W0000 X000 3N (00
[Il_l"-' 13| WOI0! | CASH & ECUNVALENTS 185000 2001000 344SOOD 45 000
[ B WO CURRENT ASSETS - TOTAL BX00  BENO00 8630000 10# K00
[ 85 | WiOioeed  TOTAL ASSETS TaTA00n 0y e
L] ACCOANTS PAYASLE 1000 1656000 173000 67 000
. A7 WOO3051  SHORT TERM DEET 4 CURRE SE2000 SH000 1054000 2E OO0
3 - Type the Start Date and End date. The Start Date can be typed in | 18 weni01 | coRRENT Lassmes - ToTa MSNOD NS0 E7SNOD 58 0
N . B8 WOOFIS1  WORKING CAPITAL 31000 515000 1GETOO0 M 000
the form -n to download accounts data far the period n years, arin | 20 weaast | LowG TERM DEBT HTWD 10000 TN 2 000
_}1_“0]3‘.‘5 TOTAL DEBT T X000 3451000 SX 000
the form -nxE to download accounts data for nyear ends. -1 |22 wonmes ToTaL ceat e Zewm)  MS00 SX 00
. . . 23 WOO2001  CASH & ECANVALENTS 1BES000 2001000 34850000 46 000
retrieves data for 12 month periods, whereas -1 L retrieves data for 24 /WCO3063 | DEFERRED TAYES I 11000 1216000 84 00
. [ 35 WOOMXE  MINORITY NTEREST o a o L
accounts year ends (which may be greater than 12 months). Leave the |28 [ wennein |comman ST0CK W W Xl
. . I |WODIE0L  COMMOIN EQLITY WOS00)  1HE000  134E2000 1427 000
End date blank if wou want to display the latest walues stored on 2| WCIED | COMMON STOCK Tow  Iom Tow 0w
20 WO | COMMON EQUITY SREO00 1HEIE000  PMEO0 1427 000

Datastream.
If an accounts ywear covers a period other than 12 months, click

Annualise to convert the actual figures to an gnnualised basis. 4 - Click the Submit button to issue the

request. The labels for the data are
displayed in rows by default.

SHORTCUTS WHEN ENTERING REQUEST DETAILS

The data request dialogs have two features that enable you to speed up your typing of request parameters.
These are:

e  Series, datatype, and date dropdown lists
This feature enables you to select from a dropdown list, under the Series, Datatype and Date field, series,

datatypes and dates that you have previously used in one Excel session. Simply click on the dropdown list
and select a series, datatype or date to copy it into the field.




Static Request
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&3

— Request Detailz

Sernies/Lists il

Datatypesd
E xpressions ﬁ

af| $|

TRIL

WaD

MES

I:FEPL:KO

L#a74801
HIGHSTREE.LLT
ERNE]N]
D:MSU.D:BMWw.D:PORS

%1 |

e  Select last request parameters

You can re-insert the parameters for any of your previously used requests by right-clicking the mouse
over the Series Navigation button and selecting the request details from the displayed list, for example:

Static Request

)

— Request Details

Series/Lists il ||

Datatypes!

Expressions ﬁl |

of| 3|
Date l—;l

I~ Display Data & MSChart f* D5.I5IM etc %
" T1 Code
%1

[ Find Seriec

TRIL;P,MV,RI;
WOD;P,MY,R;

PSP, MW, RT; §

LEPEP, KO MY, 1,003
L#A74801;F,MY,RI; ;

HIGHSTREE LLT;MAY#(1,1,C); |
DMOD;MAVH(L, 1,005

D:NSU, DM, D:PORS;P, MY, RI;
D:TRIL,D:1EM,DPORZ;F, My, RL TODAY
DiNSU, DM, Dt POR3P, MY, RI; TODAY;

— Mekone

Selecting the request details from this list inserts all the details in the relevant fields. Click Submit to issue

the request.

FORMAT OPTIONS

Format options for static and time series requests

Format options are available on the Static Request and Time Series Request dialogs. These options enable
you to choose how to display the data and what you can do with it. Check the check boxes to select the options.

Time Series Request

X

— Rrequest Details

SeriestLists i“

I Display D'ata As MSChart
I~ TS for each e in list

@ DSiSNete @
" 11 Code

gl e

Datatypes!
B LA

ﬂ Datatypes

ot 8] _# |
StatDate [ = Frequency [l -
EmdDae [ 4]
Options

~ Display Expression——
@ 13t Seties

I~ Display Custom Header 1/
I Display Bow Titles

[ Display Column Titles

[ Display Headings

W Transpose Data

I Display Code

I Display Curency

™ Display Latest Yalue First

¥ Hypeilink to Series Metadata
% Hypeink to Ditatype Definition

" Desciption

- Display DataType—
€ Description

€ Mremanic

[ Embed
[V Auto Refresh
[V Visible Button

Help Defaul Dptions

Select, or deselect, the required format options and click the Submit button. The selected options are displayed

when you make a request.
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Click the Default Option button to return the format options back to their default settings, which are made on the
Options dialog from the Datastream menu.

Select Display Data as MS Chart to chart your data using Microsoft Chart - if the embed option is selected, a
Refresh button is placed in the chart.

Format options for company accounts requests

As company accounts request formats dictate the layout of the presented data, you can only turn on/off the row
titles. For example, the company account code numbers for each item. All data is presented as if Transpose is
selected, that is, data is displayed for each item across the spreadsheet in rows.

EDITING AN EMBEDDED DATA REQUEST

There are two ways to edit data requests embedded in Excel. You can use the Request Manager to view the
details of all data requests embedded in your worksheet, edit the details, and resubmit the requests that are of
interest to you. See Using the Request Manager, for further details.

The quickest and most convenient method of editing an embedded data request in Excel is to right-click the
mouse over the top left-hand corner of the request to display the edit menu. If you originally issued the request
with the Visible format option turned on, you can right-click on the Refresh button to display the edit menu. If
the Visible option was turned off, use the Comments option from the Excel View menu to locate the top left-
hand corner of the request. For example:

Ed Microsoft Excel - Book1

J File Edit Wiew Insert Format Tools Data RoboPDF  Window T-ONEfDatastream Help Adobe FDF

DS @RY RIS v-o- /= AL IS0 -0

EEIEIEE -0 . |BrusE=s=E8%, B4 ==
C27 -] =|
A B C | o | E | F |
1 Refresh Sour_l:e: DATASTREAM
| 2 [Type Static Data: = . RI T1 CODE  CURREMCY
(3 DNSU  [ovong o RERITREOL I seanE 17913 NSUFF E
4 |D:BhWY Last Refreshed: 05/04, 2006 2052585 4771.9 BhW-FF E
5 \D:FOR3  [12:59:30PM 408362 15668 POR3-FF E
' | 5 Coloumns
T 5 Rows
8 |

When you have located the top left-hand corner of your embedded request, right-click to highlight the whole
request and display the edit menu.

Fd Microsoft Excel - Book1

—

Eile Edit View Insert Format Tools Data RoboPDF  Window T-OME/Datastream Help  Adobe POF

NEES|ERY | 4B v (&= A 25 0G0 -2

—

EENEIEE -0 - BIZUSE=S=6 %%, §9 ==
C27 | =|
A B C | D0 | E [ F
| 1 | Refissh 1 "-'(':“'t"'"' nATACTOERM
(2 Type . _ . Rl T1 CODE  CURRENCY
|3 [Dinsu | SR R 33061 17913 NSUFF
| 4 [DBMW | Edar... l05/04/2006 0E2EEE 47719 BMW-FF E
| 5 |[DPOR3  Refresh 408362 15668 PORZ-FF E
5 Al L
? v AutoRefresh
? v Wisible
E Delete. ..
10
T About, ..
12

Use the following options to edit the request:
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Cut

Cuts the entire details of the embedded request to the Windows clipboard for pasting into other worksheets or
workbooks. Note that when using the Cut, and subsequent Paste options, only a copy of the data is pasted into
the new location or worksheet, not the underlying embedded request.

Copy

Copies the selected data request for pasting into other worksheets and workbooks. Note that only a copy of the
actual data is taken when this option is selected.

Editor...

Edit the actual parameters that make up your static, time series, and company accounts data requests. When
you select this option, a dialog is displayed for the type of request you are editing, with the details of the request.
The following example shows the editing dialog for a company accounts data request.

% Advance for Office Data Channel Editor - Time Series

Series/Lists ¢’ |[DNSUDBMAW.D:FORS = m
& DSISIN ete. 9
I~ T5 for each item in list [al o T ﬁl
Datalypes/ . P.Mv Rl B patat
Bamtes, (] [P =
uf| s _# |
StatDse [ <] Feuency [Day <]
Endbae [ <]
 Opion
I Display Custom Headsr ¢ - Displap Expression——
IV Display Fiow Tilles & 15t Series
I Display Colurn Titles £ Desoription

I¥ Display Headings

¥ Transpose Dala

I~ Display Codg

I~ Display Cunency

I~ Display Latest Value First

¥ Hyperlink ta Series Metadata
¥ Hyperlink ta Datatype Definition

Help smt | Ay | Cancel |

 Display D ataT ype—
& Deseription

€ Mnemonic

Make your changes and click Apply to save the changes without issuing the request, or click Submit to issue
your changes to Datastream straight away.

Refresh

Refreshes the selected data request with the latest Datastream values and data. It is used for ad hoc refreshing
of individual data requests.

AutoRefresh

This option switches on the AutoRefresh option for the selected data request. While AutoRefresh is selected,
the data request is refreshed every time the worksheet is opened.
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CREATING A LOCAL LIST FROM A SET OF CODES (DATASTREAM, ISINS, SEDOLS,
ETC) IN EXCEL (FOR EXAMPLE FROM A BACK OFFICE SYSTEM)

To create a local list:

1.
2.

N o o & w

Select Create List from the Datastream>Tools menu.

The Datastream List Creation dialog is displayed.

Date
Type ES
AUN

BODS
BOOT

1 List Creation for Excel

Code Range |SC$14.'$C!23 Change Selection
List Description |Elealed 07/07/2010
List File Mame[ LLT) |
m ﬂ List Name(L#) |
~ Save Options

[ Store List Locally [~ Upload List ¥ Walidate on Upload

™ Retrieve Name on saving

ok | concel | Hep |

Select the Code Range from the Code Range field.
Enter the list description in the List Description field.

Enter the file name in the List File Name field.

Select the Store List Locally, or create a User Created Index by selecting to upload as an X# list.

Click OK.

When you have saved your list, the list is held locally on Datastream, or on the mainframe system, and is
available for immediate use.

Note

The local list facility in the Request Table enables a range of codes to be linked to a local or user
list on the central system and to be regularly updated.
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3 USING EXPRESSIONS
THE EXPRESSION PICKER

You use the Expression Picker to select expressions. Click the Expression Picker button, to display the
Expression Picker dialog.

The Expression Picker dialog

Show:

Use the Show: drop down box to display: all, local, or global expressions.

Search

Type either the first few letters of the title, or expression in the Find: field.

New Expression

Click the New Expression button to display the Expression Builder, which you use to create new expressions.
Edit

Click the Edit button to edit an expression you have created in the Expression Builder. You cannot edit a
Datastream global expression, but you can use it as a starting point for making a new local expression.

Refresh
Click the Refresh button to up-date the list of expressions held on Datastream.
The Grid Last Downloaded: date and time tells you when the list was last downloaded.

A list of all the expressions available is displayed in the Expression Picker dialog. Each time you create a new
expression this list is automatically updated. When new Datastream global expressions are created, you need to
download them from Datastream using the Refresh facility.

USING THE EXPRESSION BUILDER

You can create and edit your own expressions using Datastream’s Expression Builder, where you can select the
individual components that make up your expressions.

The Expression Builder dialog
e  The left window is the work area where you build your expression. Each element of the expression, for

example, a series, is shown as an individual line, which you can edit. Each line element is described in the
adjacent window.

e  Use the buttons on the toolbar, left of the work area, to enter the individual elements (e.g. series, datatypes,
numbers) that make up your expression.

e  The work area cursor draws a rectangular box around line elements that are logically grouped. For
example, inserting the function LAG# into the expression also inserts a symbolic series X and a time
period. If you delete LAG#, you will also delete the series and time period that belong to it.

e  Asyou build up an expression (max. 78 characters), the expression formula is displayed in the Expression
field for checking.

e  Expert users can type their expressions in the Expression field - pressing ENTER then expands the
expression into the work area, which can then be edited.

e  The description you type in the Expression Title field (max. 30 characters) will be saved along with the
expression details and displayed in the Expression Picker for identification.
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Tools available in the Expression Builder

Function

The Select a Function dialog is displayed. Select a specific Datastream function, the function and its
parameters (e.g., start and end dates) are inserted into the workspace area.

o |
Existing expression

The Expression Picker dialog is displayed. Select an existing Datastream global expression or local expression
to add to your expression. For example, if you want to nest one expression into another. Only expressions with
no symbolic substitution are allowed.

W Find Series

Datastream Navigator is displayed. Select a ‘static’ or ‘symbolic’ series to add to your expression. You can use
the Change Filter facility to select a simple or an extended series filter.

1=2=
Number

The Enter Number dialog is displayed. Add a number to your expression. A number occupies its own line in the
workspace area, typically after a math operator. Double click the displayed number to enter another value.

@ Datatype

The Datatype Selection dialog is displayed. Add a datatype after a ‘static’ or ‘symbolic’ series. You can use the
Datatype dropdown list and mnemonic search to select and add a specific datatype.

Currency

The Currency dropdown list is displayed. Select a different display currency for a ‘static’ or ‘symbolic’ series.
The currency you select is used for the new expression until you modify it.

==

Dates

Edit the start and end dates for a selected function. The work space cursor must be positioned over a date
variable line. You have the same start and end date options as you have for normal requests.

Up
| Math Operator

Add parenthesis or math operators to your expression. Position the workspace cursor at the insertion point and
click an operator button.

EI Delete

Delete parts of your expression. For example, details contained within parenthesis. Position the workspace
cursor at the point of deletion and click this button to logically delete expression details.

R

Undo your last action in the expression builder workspace. For example, undo the last series added to the
workspace.

Undo
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4 USING THE REQUEST MANAGER

You can create and embed any number and type of data and chart requests in a single worksheet. For example, a
worksheet could contain an embedded time series data request, a static data request, a company accounts data
request, and an embedded Datastream chart all for the same series and time period. If you want to change the
time period for one request, you would need to search through the worksheet to find the required request and
use the right-mouse click Edit option. The Request Management facility, however, enables you to quickly
pinpoint the required request and edit, refresh, autorefresh, or delete its details.

The Request Manager dialog, displayed by selecting Request Management>Request Manager from the
Datastream menu, displays details of all embedded requests within an Excel workbook. To edit, refresh, or
delete a request, click on the request’s detail line and click the appropriate button.

Click a tab to view details and select options for Click the AutOREfresh button to turn On/oft
Bither embedded data or chart requests. autorefresh for individual or all selected

requests.
Each line of the Request P

Manager dialog
represents one request.

The details include the | Request [[vocation [ Type | Austorefresh |
; ; :NSU, DBMW,D:PORS;P, .. Sheet]|§ME19 Static on
mnemonics of the series, FROACH0: 125 2vD Shestil§Mizs Tone Series on

the cellfrow location in
the worksheet, the type

of request and whether Click the Select All
Autorefresh is turmed button to select all
QM or OFF. the requests displayed

|- 0N this screen. This is
useful if you want to

Click the Goto button Refresh or Delete all
to locate the selected requests.
reguest within the
worksheet, \\
— Action

\h-|_£a| nm|am|s=uﬁT oo [[ oo |
~ v
b

Click the Edit button to

: T Click the Delete button CliEk the Refresh button to refresh the
display the Request fype dialog with values/data of the selected request(s
the details of the selected request for trggﬂitt?st)he selected AHEstE)

editing.
EDITING AN EMBEDDED CHART

The charts embedded in Excel can be edited back in Datastream. All aspects of the chart can be changed. Here
the series, time period and display can be changed. Line Styles, Text Styles and Fill Styles are a part of display
properties of the chart. They can be customised and saved as schemes. When you create a chart next time, you
can directly apply the saved scheme to the chart.

To edit an embedded chart in Datastream:

1. Open the worksheet with the chart you want to edit.

2. Right click on the chart and select Edit Chart option. The chart is displayed in Datastream.
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To change the time period, click on Time Period button.

To change display properties, Right click on the chart in Datastream and select Properties option. The
Default Chart Properties dialog will appear. Customise the display for your chart by selecting the options
available.

EIEE

M Datasiream

Contatt Vs

& . =l
o ) G oo [ 1o o0

200 AEY 1T B O

oo [N =] (N P Do © FAY M O e

Hame (YOO - V0D

Currency |Locsl Cursncy - m

= fudd series bo cumrent chat
" Bkl peries 1o Few chark

= Cesplay curment chart
* Lbeary
. =+ Themson OME browior pages -~
= Multiple Sevies [ Flaukle Chart
= Single Series - Chart
Frice and Price Relative Chart:
Mg B g Chart (5 aned 20 et
Pigving &vew age Chart - Confgurabie

MM

FROM Z4GHGA 15 SLGIGH DALY

—_

Gt D

el T
r

@ P
2] [rew =

" BeoeeToday T A Tosiey

= omEre
Ferpuary ccaunt Ao Gk

THRRR T ARR WAV Jun QUL AUG | EER

HESH 14850 10/ R08 LOW 1E30S I3 008 LAST 1 3050

ST mow . CET  2AN P T Cotareaniaee Dot

Dounca Thomian

_

Erad Dt

S —- O
2

& e
B 2 fow =]

& el Tody 7 e Tod

] = o
ICompany bexoart Pt Onl

o] oo e

Right click on the chart and click Update Chart to transfer the updated chart back to Excel in the same

place.
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CHANGING THE PROPERTIES OF A CHART USING VBA

Experienced users can use Excel’s VBA Design Mode to access and edit the properties of embedded charts the
Properties dialog. On the ChartControl Properties dialog you can change the request description, request
string, autorefresh selection and chart dimensions.

To change the properties of a chart using VBA:

1. Right-click on the Excel toolbar and select Visual Basic.

2 Click the Visual Basic Design Mode button on the Visual Basic toolbar.

3. Click on the chart that you want to edit.

4 Right-click on the chart to display the Excel menu and select the DatastreamChart>Properties option.
The ChartControl Properties dialog is displayed:

DatastreamChart.ChartControl Properties =

ChartProperties |

— Query
Description:
IF'EF'SIED - Price and Price Relative Chart

Request:
|882>< Z4BG[I05E77, 90567 7(LI), -5, -00)

[~ Auta Refresh I~ Update Query Now
—Appearance

¥ Dizplay Original Background idth: |288

[~ Display Barder Height: IT

[ Display as Office Picture
I~ | Hide the Buttar

QK I Cancel | Apply |

5. Change the properties as required, click Apply to confirm your changes and click OK to exit the
Properties dialog.

Refresh the chart for the new properties to take effect.
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5 USING THE REQUEST TABLE

WHAT IS THE REQUEST TABLE?

If your use of Excel involves building models using several requests for data from Datastream, you can use the
Request Table to administrate and edit these refreshable data requests. The request table is an Excel template
with additional facilities for entering request parameters as individual Excel rows.

These parameters include:

‘Whetherthe Howthe request data will be Options to set macros Selecttorefrash Switch off screen Setthe destinationto

requestwill be laid outin the spreadsheet, torun before and after template based updating and formulas to enable rows/
updated. e.g., with rowand column therequests have been  Datastream Charts calculationto speed columns addition/ deletion.
headings. updated. afterupdate (taking up update.
accountof series
\ changesin list). \

[suopress Conments
On Comphatin Myera By Deteis [ Ut € a2 "ot avaatie sting
On Completian: [l asfresh Charts

[FRefresh Chart Templates Schaduind Update at

[Jaefresh a1 ucTs

n Opan 1 O 1 Aefarance
OMSON REUTERS D AT S T R E M Request Tatie § :..”R" "\ IEIWTJ& . Emﬁniwwmé,\m ﬁimmmm:: fomia
ions Help | :

adflobder | | Schedde |

rocets Tal

e Seis Lockr ]

v LA

Diatatyr Start Diote EndDiate

L-um: ’: =

Fieq

Thetype of Addthe current  The Datastream Series pickerandthe List The editors The Datastream Thetime period The destination of the
datalchart requestto the series picker buttons canbe facilitate the datatype, (startand end dates) resulting data, e.g.
request. AFOIndex. mnemonicor movedtotheresultsheet. creation and expression, or andfrequency of worksheet1, cell B14.
list. Series andlists can be editing of company reported data.

changed in the result requests with accountformat.

sheetitself andthe multiple series

changeisreflectedin (ordatatypes &

RequestTable also. expressions).

Creating and storing regularly used Datastream data or chart requests in the form of a table enables you to:
e  Hyperlink to the series metadata or the Datatype Definition.

e Use of the Editor dialogs to edit series and datatypes.

e  Option to process the request table when it is opened.

o  Facility to specify the “no data” string to use for the request table (overriding the PC option).

e  Options to run the Datastream Charting templates in the workbook and refresh all Datastream Charts in a
workbook after the table has processed.

e Update an L# list using a set of codes in a defined range.
e  Options to displayed/not displayed notes/comments.

e  Facility to refresh all the UCTS in the sheet(s) when the Request Table has finished processing (combined
Request Table/UCTS templates only).

e  Buttons to upload/download via a single click all UCTS in the sheet(s).
e Enable/disable individual requests when they are required/not required.
e View the details of all requests in one glance.

e Reference request input parameters from other worksheets.

e List requests in the table in the order they need to be processed (to use returned values as input
parameters in subsequent requests).

e  Specify different cell and worksheet references for individual requests.
e  Schedule the request table to be processed in the future and ‘out of hours’.

e  Continue processing, even if a datatype within a list of datatypes is invalid.
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e  Add a description against each row in the table.

e  Copy a code button onto work sheets to access the series/datatype lookup.

e Link to charts and data.

e YES or NO allow you to set request to YES or NO rather than toggle from Yes to No.

e  Functionality to update mainframe L# lists in the same way as Datastream Equity Screening.

e Request Table and UCTS templates merged to allow existing RT sheets to be converted to merged

template

CREATING A SET OF REQUESTS

To create a set of requests in a Request Table:

Note: You can insert the resulting data, using Data Destination, into several worksheets within the same or
different workbooks.

1. Select the New Request Table option from the Datastream >Request Table menu.

2. You are now prompted to save the request table under a new name. Click Yes, supply the Request Table
name and directory location, and click Save.

Note It is important that you do not overwrite the default Request Table template (Adv_xl.xIt) as this
will form the basis for all your Request Table generation. We recommend that you make a back
up of the template which is installed with Datastream in the location: C:\Program
Files\Datastream\Datastream Advance.

The next stage in creating a set of data or chart requests is to enter the request parameters as a single row in
the worksheet labelled Request Table. To create other rows (i.e. data requests), repeat the following steps for
each request you wish to add.

1. Click on the worksheet tab labelled Request Table. An empty Request Table is displayed.

2. Click the Y, Y/N or N button to select the YES option - that is, refresh this request. This option can be turned
off by clicking the Y/N button again, where the cell contents will change to NO.

3. Select a Request Type by clicking the appropriate button. The buttons are:
O S = Static data request
O TS = Time series data request
O TSL = Time series list data request
0 CAF = Company accounts data request
O CH = Chart request
O SCH = Search list format

O L = List update

4, Select a Format layout type from the dropdown list. You can select:
Format options Worksheet codes
No headings X
Row and column headings RC
Titles with row and column headings RCH
Titles with row headings RH

Row and column data transposed with no T
headings

Row and column data transposed withrow TR

THOMSON REUTERS




Using Excel with Datastream Advance for Office

headings

Row and column data transposed with TC
column headings

Row and column data transposed withrow  TRC
and column headings

Data annualised for company accounts data A
items

In addition to the above formats, you can display the currency of the series selected in your request table. This
format option is selected by clicking the Always Include Currency check box on the Options dialog. See
Request Table options. This feature is primarily intended to provide compatibility with earlier versions of the
Request Table. If the Always Include Currency option is selected, any format options selected will have the
currency symbol ($) appended to the worksheet code; for example RC$.

5. Select series or lists (i.e. Local Lists, Datastream mainframe lists and constituent lists) using the Series
Lookup buttons. If the Request Type you selected is S or TS, click the Series Navigation button to display
the Series Selection screen (see Selecting Series). You can select any number of series. If the Request
Type you selected is TSL, click the List Picker button to display the List Picker (see Selecting lists).

6. Select a datatype, expression, company accounts format or search format (created in the Datastream
interface) by clicking the appropriate button. If you have selected Request Type S, you can select
datatypes (see Selecting Datatypes) and expressions (see Selecting Expressions). If you have selected
Request Types TS and TSL you can only select datatypes. If you have selected Request Type CAF, you
can select company account formats (see Creating company accounts data requests). If you have
selected Request Type SCH, you can select the search format (see Datastream Getting Started Guide).

7. Place the cell cursor in the next adjacent cell, e.g., G7, and enter either a fixed start date in the form
dd/mmlyy, a relative start date in the form -nY (that is n years ago from the End Date), or -nYE to retrieve
accounts data for n year ends. For static data requests, this field is used to specify the date for which the
data is to be requested. When requesting latest values for static data for company accounts items (i.e.
104) and economic codes, you must enter a space in the Start Date field.

8. Place the cell cursor in the next adjacent cell, e.g., H7, and specify an End Date in either a fixed date or
relative end date format. This date is only needed for time series and company accounts requests and
can be left blank to specify previous day values.

9. Place the cell cursor in the next adjacent cell, e.g., 17, and select a data frequency from the dropdown list.
The options are:

O Daily

O Weekly
O Monthly
O Quarterly
O Yearly

10. Place the cursor in the next adjacent cell, e.g., J7. The next step is to specify where the result of the data
request is to be inserted. This can be a specific cell location in any new worksheet within the same
workbook, or a specific cell location in a different workbook. To specify a cell location in a worksheet
within the same workbook:

O Insert a new worksheet from the Insert menu.
O Click on the Request Table tab

O With the cell cursor at J7, click the Data Destination button. The Create Destination Reference screen
is displayed. Click on the required worksheet tab and then click on the required cell location to
automatically paste the cell reference into the dialog, for example:
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Create Destination Reference B B |

Select the cell reference whers you wish b position the

[sheetigaga]

conel |

O Click OK to insert the cell reference into the request table.

If you want to specify a cell reference in another workbook, simply click the Data Destination button, open
the required workbook, activate the required cell and click OK on the Create Destination Reference screen.

11. You must now choose whether you want the data destination cell location to be displayed as either plain
text reference or as a dynamic Excel formula. If you select the Display Destination as Excel Formula
option, this enables the position of the data results to be moved in the worksheet (e.g. after inserting a
new row or column). If you select this option, any future processing of the Request Table will take into
account the new cell location. If you do not select this option, the data will always be inserted at the
same cell location.

If the destination reference is to a closed external workbook, you must ensure that the Display
Destination as Excel Formula check box is selected to enable the request table to open the workbook.
This is particularly important if you are scheduling the Request Table to be refreshed ‘out of hours’ and
the Request Table contains references to external workbooks that will be closed when the process is
run.

12.  Skip the cell column for Status as this is used by Datastream to inform you of the status of the latest
update of this request. OK indicates the update has been successful.

13. Place the cursor in the next adjacent cell, e.g., L7, and enter a short (optional) description for the request.

14. To add a chart request to the table, click the CH button. This displays all charts in open workbooks.
Select the chart required and the request string will be entered in the Series Lookup cell and the nearest
cell entered in the destination cell. Note the series used in the request string can be linked via a cell
reference.

15. From the Excel File menu, select Save to save the details of your Request Table.

The request is now ready to be processed.

REQUEST TABLE OPTIONS

The Request Table can be configured to always display the currency of the selected series and show your own
entered text (e.g, N/A) where data is not available from Datastream. The Always Include Currency option is
provided to ensure compatibility with data tables created with previous versions of the Request Table, i.e.,
DSDDE tables. Selecting this option makes it possible to use DSDDE tables where the currency is always
returned. You are also able to define which AFO Index you would like to add your table to.

To confii ure these oitions, click the Options button to display the Options dialog.
Options |Z|

Mote; This setting is held on the PC - if vou plan ko share this Table
with others - please use the Always Return Currency checkbox at
the ktop of the Table at cell G1. This will ensure consiskent oukput,

‘ A Mo data string ‘

AFO Index to Add Request Table To

I Ci\program filesidatastream|datastream advancel AFOInde Q |

I¥ Enable Cancel
I Swikch Focus to Request Table on Save
¥ Enable Chrl R Shorbcuk(to process the Request Table)

oK | Close | Help |

Select your Request Table options and click OK.
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UPLOAD LIST BUTTON

The Upload List button in the request table can be copied to a sheet that has back office codes to upload.
There are two modes that can be configured by right clicking on the button and selecting the list option.

Completion Macra: I
dex Schedule Options Help | Find Series -
Create List...
Set Code Range...
1oF | CH | S Select Format [z, Status Report

Edit

You can create either local or mainframe lists using the Create a new list option, Click here for more details.

Or you can use the same mainframe user list (L#XXXX) each time the back office list in the spreadsheet is
amended by using the Update a Mainframe List option.

Double click the button to display the list details and to update the list.

THE SERIES NAVIGATION BUTTON

You can link the Series Navigation button Fi“d 2ali2] to a cell in the Request Table, giving you access to the

Datastream series selection dialogs (for all series including user lists). Double click on the Series Navigation
button on the spreadsheet to select a different series.

| (@ Datastream Navigator

THOMSON DATASTREAM NAYIGATOR  Series Search UC %  Drilldown Help

Data Category: @ Equities 2

Extranet Back
Set Criteria Retrieve Results Explorer Name contains pepsi ! ﬂ
Name r DS Mnemonic DS Code Market Base Date  Currency =1
i rePsI BOTTLING GP. [m] U:PBG £96324  United States Mar 311939  United States Dollar
bl PEPSI BOTTLING GP. (FRA) r D:PBEG £97607 United States Dec 17 1939 Euro
bls PEPSI BOTTLING GP, (KET) r B 152130  United States Jan 13 2002 Euro
|| i peps1AMERICA r 206265 United States Jan 2 1973  United States Dollar
I| bk pepsiameRICA (FRA) r 285236 United States Feb % 2000 Euro
“l PEPSICC l_ 305677 United States Jan 2 1973 United States Dollar
| bl pepsico (Ams) - 293313  United States Mar 3 1981  United States Dollar
| bk eERsICO (FRA) r 775271 United States Sep 26 1988 Euro
bl rEPsICG (RET) r 14385W United States Jul 27 2001 Eura
bl PEPSICO CERT.(ZRH) r 755866  United States Jul 16 1950 Swiss Franc

B

4

Items 1-10 of 10

Criteria Retrieve Results Reset All Criteria version
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PROCESSING AND SCHEDULING REQUESTS

You can choose to either process your Request Table straight away or schedule the processing at some date
and time in the future.

To process your Request Table straight away, click the Process Table button. This will launch the DSAPI which
will pass the request details to Datastream in the order that they appear in the list. Requests that fail, for
example the datatype is not suitable for the request, will not prevent the whole batch of requests from being
processed. Only the Status field will be updated for failed requests.

|2 1ospm The progress of the update process can be monitored via the DS Access Monitor. You can set

up the DS Access Monitor to be automatically displayed during processing by using the
Configure Communications, accessed by right-clicking the lightning symbol in the system tray. Refer the
Reference chapter of the Datastream User Guide for more details.

To schedule the Request Table for processing out of hours, click the Schedule button. The Request Table
Scheduler dialog is displayed. Enter a date and time in an Excel date format, for example:

Request Table Scheduler ied P

Enter Dake)Time For Mext Update

|05/04j06 23:30:00

(] 4 I Zancel

You can process the Request Table later TODAY by entering just a time. Click OK to confirm the scheduled date
and time. The Scheduled Update display window in the request table is automatically updated to indicate that
the Request Table has been scheduled.

The message Next Update Scheduled for: DD/MM/YY HH:MM:SS will also appear on the Excel status bar.
Note, you must ensure that Excel is running and the relevant Request Table is open prior to the scheduled date
and time, for the requests to be processed. The destination workbooks do not need to be open as the main table
will open all relevant worksheets provided Display Destination as Excel Formula has been selected for the
relevant requests.

THE AFO INDEX

The AFO Index spreadsheet enables you to schedule several request tables to run at a preset time and date.
These tables are opened, updated, and closed when the AFO Index is run.

Using the AFO index with a 3rd Party scheduler

You can use a 3rd party scheduler to run the requests in the AFO index. For example, Schedule Tasks installed
with Internet Explorer 5.

To use the AFO Index:
e Click the Run on startup box and Close down after processing box. This opens the AFO index at the
preset time, runs the requests, and closes the table on completion.

If you want to stop the AFO index from updating the specified request tables after you have opened it, you
have 5 seconds to uncheck the Run on startup box.

Note The AFO Index only works with request tables.
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USER CREATED TIME SERIES

This workbook also includes a Request table to enable series to be downloaded manipulated - and then
uploaded these series back to Datastream to be charted.

A user time series is a series of values (data) for different points in time created by you and uploaded for storage
on Datastream. The values can be daily, weekly, monthly, quarterly, or yearly and you can save the series in
management groups to help you organise them. You can use these series in Datastream and AFO charts and
reports. You can combine them with Datastream maintained series and use functions and expressions to
manipulate them. An Excel template is used to create and edit your time series. You can download an existing
series to form the basis of a new one.

Decimals

Units

As %

10 |Frequency Conversion
11 |Date Alignment
12 |Carry Indicator
13 |Currency

14 |Series Start Date
15 |Series End Date
16 |Frequency

A7 |Upload Type

3
4
5 |
_6 |Management Group
1]
8
9

A B & [ D [ E I F [ G [HI ! | d [
THOMSON REUTERS DATASTREAM  wm st Reerencs Cars
Downloadl Upload | Download Al | Upload All | Delete | Mew Sheet | Options | Help |
Muliple Time Series can be uploaded or downloaded by Enter an & character mnemonic starting with TS in the Code row (ie. rowS). Press Cirl+U to Upload a Time Seriss
several codes Keep the cursor in this cell to upload or download series.
Name
Code* FrdUcTs | [TsUKRPI [ ]

r
I
|+

EEIE

Monithty
Full/Partial
Set Date Range

Al

Jan 01
Feb 01
Mar 01
Apr 01
Iay 01

THE USER CREATED TIME SERIES TEMPLATE:

Name

Code

Mgmt. Group
Decimals
As %

Freqg. Conv.

Sum

Date align.

Carry ind.

The series name (up to 64 characters).

The series code. Use this to retrieve your series in Datastream and AFO.

This must start with TS followed by 6 characters, eg TSUKRPIL1.

Management group. 1 - 10 characters. You can have up to 200 series in a group, eg UK.
The number of decimal places for your values.

No indicates the series are actual values. Yes indicates the series are expressed as
percentages.

Determines the adjustment to make when you use a series at a lower frequency than it is
stored. For example, using series stored with daily values in a request for weekly values.

Sum all values for a calendar period. Avg - Average all values for a calendar period. End -
The value at the end of a calendar period. Act - The actual value at the calendar intervals.

For data adjusted for frequency, select where in the calendar period to align the data for
plotting.

1st - Plot data from the beginning of the calendar period.

Mid - Plot data from the middle of the calendar period.

End - Plot data from the end of the calendar period.

For null values. You can leave the values blank or carry forward the previous value.

Yes - carries the previous value. No - leaves the value at null.
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Upload type When editing a series, you can upload only the values that have changed.

Full - uploads all the values in the series.

Partial - uploads the values that have changed.

Set date range This is used to set the start and end dates, and the frequency for new series. Use this to

change the end date when extending the series.

Optional:

Units A qualifying unit for your data. For example: tons, U$ millions, index.

Currency Select a currency for series with monetary values.

Other fields:

Start date The start date for the series data.

End date The end date for the series data. Note, you can change this for Partial uploads - only data
after the end date is uploaded.

Frequency The frequency of values: daily, weekly, monthly, quarterly, or yearly.

CREATING A USER CREATED TIME SERIES

To create a time series:

1. Select New UCTS table from the Datastream menu>User created time series menu and save the
workbook.

2. Type a name for the series.

3. Type the series code. This must start with TS followed by 6 characters, example TSUKRPI1.

4, Type the management group you want the series to belong to (up to 10 characters) example UK.

5. Select the number of decimal places for display. Type the number, or select from the drop down box and
click the Add button.
Type the units, (optional). This is a qualifying unit for your data. For example: tons, U$ millions, index.
Select As %. No indicates the values are actual values. Yes indicates the values are expressed as
percentage. Used in the Latest Values and % change over 3 periods report.

8. Select the type of Frequency conversion. This determines how the series is handled if you use it a lower
frequency than it is stored.

9. Select the Date alignment for data adjusted for frequency.

10. Selecta Currency for monetary values (optional).

11. Select the Upload type. Select Full to upload all the values.
Use Partial to upload only the values that have changed when editing a series.

12. Setthe date range. Click the Date range button and type the start and end dates.
Select the frequency of the data: Daily, weekly, monthly, quarterly, or yearly.
The dates are displayed in the date range column, ready for values to be added.

13.  Type your values against the dates displayed.

14. Click the Upload button to save your series. Note the cursor must be in the Code field to upload the
series. You can highlight more than one series to upload several series at the same time.

Note You can also use Upload All button to upload all of the time series in worksheet, or the

Download All button to download all the time series.

You can now use this series in Datastream or AFO requests.

THOMSON REUTERS



Using Excel with Datastream Advance for Office

EDITING AN EXISTING USER CREATED TIME SERIES

To edit a user created time series:

1. Select New UCTS table from the Datastream menu>User created time series menu and save the
workbook.
2. Click the Select code button. Note the cursor must be in the Code field.

Datastream navigator is displayed with the series set up on your Datastream ID.

3. Search for and select the series you want to edit.
The selected series mnemonic is displayed in the Code field.

4. Click the Download button. Note the cursor must be in the Code field.
If you want to add new values, click the Set date range button and type a new end date.

Make your changes and select the Upload type.

Use Full upload to overwrite all existing values.

Use Partial upload to update only the new values and change the date in the End date field to indicate
the new values to upload.

Note: see tick box in Options dialog.

7. Click the Upload button to save the series. Note the cursor must be in the Code field.
To delete atime series:

1. Place the cursor in the Code field of the series you want to delete.

2. Click the Delete button to delete the series.

To add a new worksheet to the workbook:

If you want to download or upload a series with an earlier start date or a different frequency, add a new
worksheet.
1. Click the New sheet button.

A new worksheet is displayed.

To configure the template:

1. Click the Options button.
The Options dialog is displayed.

2. Tick the Overwrite all values if series already exists box to overwrite existing values.

Note The server for Navigator is configured via the Datastream >Options menu.
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6 USING RIBBON BASED Ul FOR AFO (IN MS-OFFICE 2007 AND ABOVE)

When you install AdvanceOffice.xlam and the Charting Addin component, Datastream is available as an Add-
In tab. Datastream provides following facilities in the form of seven separate groups.

[ static Request & New Reguest Table = | ™ Find Series E Create ListiFrom Range) | s Chart AT run Template [FMore - | & Help - [t%’ @
Time Series Reguest hSamp\e Sheets UC[ Manager ~ EList Wizard a%g Library Lﬁ Schedule for Refresh Contact Us )
m Manage Reguests ~ Conversion Wizard @Eﬁ(pressiun Builder Q@New UCTS & RT Sheet '..Chart Manager |_=:% Refresh Charts ~ @ About ~ Opiﬂons Branst
Series Requests Request Tables Litilities Charts Help Options || Extranet
Figure: AdvanceOffice.xlam
Series Requests:
This group consists of three
buttons.
[l static Request Create a one off or embedded request for a series or list and
datatype/expressions at one point in time.
Time Series Request Create a one off or embedded request for a series or list and
datatype/expressions over time.
m Manage Requests ~ Create requests for fundamentals information and view, update and edit

your embedded requests. This drop-down list contains following buttons:
1. Company Account Request: Request company fundamentals
information using a pre-specified format.
2. Request Manager: View, update and edit all requests in your
workbook.
3. Refresh Workbook: Refresh all the data and chart requests in
your workbook.
4. Resize Embedded Charts: Enable the resizing of embedded
charts in your workbook.
5. Datachannel Buttons - Hide: Hide all Datachannel buttons in your
workbook.
6. Datachannel Buttons — Show: View all Datachannel buttons in
your workbook.
7. Search for Dead Codes — Active Sheet: Search dead codes in
active sheet.
8. Search for Dead Codes — Workbook: Search dead codes in
active workbook.
Request Tables:
This group consists of three

buttons.
New Request Table ~ Open a new Request Table to create, manage and update spreadsheets
- effectively with multiple Datastream requests. This drop-down list contain
following button:
1. Office 2003 Request Table: Open an Office 2003 Request Table
in Office 2007 from the New Request Table drop down.
if sample Sheets Access a library of spreadsheets illustrating how the Datastream content
sets can be used in different range of workflows.
Conversion Wizard Upgrade spreadsheets with old DSDDE links, embedded requests or earlier
version request tables to the latest version.
Utilities:

This group consists of six buttons.

' Find Series Find the series and datatype you require, using the extensive facilities
available in Navigator and return these values to your spreadsheet.

@ UCI Manager = Click to display the interface to calculate and select User Created Indices
on your Datastream ID, and the drop down to download the Excel template
for specifying or editing the constituents of indices.
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ﬁé_#l Expression Builder

[EF Create List(From Range}

i, List wizard
HY New UCTS & RT Sheet

Charts:

This group consists of six buttons.

Using Excel with Datastream Advance for Office

View and create the saved expressions on your Datastream ID.

Create a local, central system (I#), or User Created Index (x#) list from
Datastream, SEDOL or ISIN codes in a range of cells.

Create local lists using series from Navigator or Datastream lists or edit
your lists.

Open a new User Created Time Series.

Note: This add-in tab is valid only for Datastream.xlam

Wi Chart
| &, Library
‘ I. Chart Manager
lﬂ' Run Template
L% Refresh Charts ~
@ Schedule for Refresh

[ﬁ‘} Mare ~

Options
&

'

Options

Extranet

Extranet

Help
&% Help -

Contact Us

fA About ~
| Hep |

Open new chart window.
Open new library window.

Open Chart Manager to refresh, edit, apply style, remove links, delete and
upload charts.

Get the latest charts associated to particular Templates in your current
spreadsheet.

Refresh selected / all charts with the latest data.
Schedule Charts and Template for refresh.

Open more chart pages (Key Indicators, Overview, Reports) in a new
window. This drop-down list contains following buttons:

e Key Indicators: Open the Key Indicators page in a new window.
e  Overview: Open the Overview page in a new window.

e Report: Open the Report page in a new window.

Configure a range of settings and defaults to reflect your preferences.

Access the Extranet for information on Datastream content and functionality
including details of the latest changes.

Access Online help contents, Definitions, Contact Us link and Version
details.
Help:
e Help Contents: View Datastream Advance for Office - Online help.
e Help Definitions: View the syntax for Datastream functions and
expression language.
e User Guide: View Datastream for Advance using Excel manual.

Contact Us: Access Thomson Reuters contact details.
About:

e Advance for Office: View Advance for Office version details.
e Charting for Office: View Datastream Charting version details.
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